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Course Competency Learning Outcomes 

Competency 1: The student will be able to take 
thorough, factual, and complete field notes by: 

• Information Literacy 

1. Explaining the importance of accurate note 
taking during an interview.  
2. Explaining the functions of complete and 
factual note taking during an interview.  
3. Identifying the basic types of information to 
include in field notes during an interview.  
4. Identifying the essential elements of note 
taking during an interview. 

  

Competency 2: The student will be able to 
thoroughly prepare for an interview by: 

• Communication 

• Information Literacy 

1. Identifying the single element of difference 
between interview and interrogation.  
2. Identifying the purpose of an interview during 
an incident investigation.  
3. Describing the pre-interview process to follow 
prior to conducting an interview.  
4. Identifying the limitations on what an officer 
may say or do while interviewing a juvenile.  
5. Listing the effective officer response to 
different types of interviewee behaviors.  
6. Identifying the important people to interview 
regarding an incident.  
7. Developing specific questions to ask regarding 
an incident to establish elements of a Crime.  
8. Choosing a comfortable and safe environment 
suitable for interviewing.  
9. Ensuring that recording equipment is 
functioning properly prior to its use in Conducting 
an interview.  
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10. Determining the order of people to interview 
based upon unique factors of the incident. 

Competency 3: The student will be able to 

properly conduct an interview, document 

information from an interviewee, and obtain 

statements by: 

• Information Literacy 

1. Identify the limitations on what an officer may 
say or do during an interview.  
2. Describing the three stages involved in an 
interview process.  
3. Describing the three basic types of interview 
techniques used during questioning.  
4. Describing what officers can do to evaluate 
their interviewing skills.  
5. Responding to common signs of deceptive 
responses which can be exhibited by an 
interviewee.  
6. Listing the three types of statements which can 
be obtained during an interview.  
7. Describing how to obtain a legally defensible 
written sworn statement from a victim, suspect, 
and witness.  
8. Explaining the importance of reviewing an 
interviewee’s statements for completeness.  
9. Explaining the importance of an interviewee’s 
signature on a written statement.  
10. Describing how to legally administer an oath 
when obtaining a written sworn statement from a 
victim, suspect, and witness.  
11. Describing how to obtain a legally defensible 
electronic statement from a victim, suspect, and 
witness as evidence.  
12. Recording the collected essential information 
regarding an incident in an agency approved form 
or log, where applicable. 

  

Competency 4: The student will be able to identify 

the types, readers, and importance of law 

enforcement incident reports by: 

• Information Literacy 

1. Describing the critical job functions of a well-
written law enforcement incident report.  
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2. Describing the common uses of law 
enforcement incident reports.  
3. Listing the three general categories of law 
enforcement incident reports.  
4. Listing the potential readers of law 
enforcement incident reports.  
5. Listing the common incidents which may 
require law enforcement written reports. 

Course Competency 5: The student will 
be able to properly assemble, organize, and 
review collected information prior to writing a law 
enforcement incident report by: 

• Information Literacy 

1. Describing the two common methods of 
organizing information for efficient report writing. 
2. Reviewing the written notes to ensure 
correctness and accuracy of information prior to 
writing a report. 

 

 
Course Competency 6: The student will be able to 
apply appropriate parts of speech and grammar 
mechanics when writing effective law 
enforcement incident reports and probable cause 
affidavits. 

• Communication 

• Information Literacy 

1. Identifying the minimum required elements to 
include when drafting a probable cause affidavit.  
2. Explaining the legal and agency guidelines for 
drafting an effective probable cause affidavit.  
3. Applying the Standard English sentence 
structure when writing a law enforcement incident 
report.  
4. Avoiding the use of sentence fragments when 
writing a law enforcement incident report.  
5. Applying Standard English spelling and 
capitalization rules when writing a law 
enforcement incident report.  
6. Applying the Standard English rules of 
punctuation when writing a law enforcement 
incident report.  
7. Demonstrating how to prepare a probable cause 
affidavit in accordance with agency policies and 
procedures. 

 



Updated Spring 2021 
 

Course Competency 7: The student will be able to 
identify and apply proper elements and principles 
of report writing when writing effective law 
enforcement incident reports by: 

• Information Literacy 

1. Applying the standard English elements of 
effective report writing when writing a law 
enforcement incident report.  
2. Applying the Standard English principles of clear 
report writing when writing a law enforcement 
incident report. 

 

Course Competency 8: The student will be able to 
effectively evaluate law enforcement incident 
reports for factuality, clarity, correctness, and 
completeness by: 

• Information Literacy 

1. Explaining the common factors used during the 
evaluation process of a law enforcement incident 
report.  
2. Reviewing a completed law enforcement 
incident report for errors using Standard English 
grammar rules. 

 

 

 

 

 

 

 

 

 

 

 

 


